Foster City Art Gallery

Artist Submission Form

Please review Terms and Conditions before submitting form.

The Foster City Art Gallery is a not-for-profit public art gallery which operates for the benefit and enrichment of the public. The mission of the Gallery is to promote awareness and appreciation of the visual arts and showcase a variety of artists throughout the year. Located in Foster City California, the Gallery is housed within the William Walker Recreation Center which is visited by over 100,000 people per year. The Gallery measures 10’ by 27.5’. The Gallery is managed by City staff and members of the Foster City Arts and Culture Committee.
The Foster City Art Gallery Coordinator reviews proposals for exhibitions on a monthly basis and welcomes new artists to submit artwork for consideration.  Please note, the Recreation Center is a family oriented facility and exhibitions will be evaluated on appropriateness for our venue.
Please type all information below
Artist Name:_______________________________________Email:_______________________________

Address:_______________________________________________________________________________
City, State and Zip:______________________________________________________________________
Phone:__________________________________
Cell:________________________________
________
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	Media
	Size
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Please attach Artist Statement: (300 words or less.)

Mail submissions to: 
Art Gallery Coordinator -Foster City Arts and Culture Committee,

c/o Foster City Parks and Recreation Department, 650 Shell Blvd., Foster City, CA 94404.

For more information, please contact Tiffany Oren, Recreation Manager, at (650) 286-3395.

Artist Submission Terms and Conditions
Artist Eligibility

Open to all U.S. artists 18 years of age or older. Work must be original and not previously exhibited at the Foster City Art Gallery.

Artist Selection Process 

The primary selection criteria are artistic excellence and appropriateness of the artwork medium, concepts and subject matter as they relate to the Gallery’s goals, setting, and audience. Applications are reviewed and evaluated against selection criteria by the Gallery Coordinator.
Submittal Requirements – Please read carefully – we can only respond to artists who submit work exactly as requested.

· A completed Artist Submission Form

· Artist Bio

· At least three and no more than twenty images of your current work via link to online portfolio or website, JPEG file(s) of image(s): 640 x 480 150 dpi or CD with high-resolution (300 dpi TIFF) image(s) of work must be submitted. CD must be labeled with the artist’s name and phone number. As a last resort, high quality photos may be submitted, however, this may impact the selection process. 

· A self-addressed stamped envelope to cover the cost to return the disc. Your items will not be returned to you unless you include an envelope with sufficient postage. (The City of Foster City is not responsible for loss, theft or damage to materials.)

· Original artwork, i.e. photographs, drawings, or models are accepted for initial review. The review process takes from 6 – 8 weeks. If your work is selected for further review, City staff will arrange an appointment with you to see the originals. 

Artists selected for an exhibit in the Foster City Art Gallery are subject to the following conditions:

Installation and retrieval Requirements

· All work must be completely dry, framed, wired and ready for hanging or otherwise suitably prepared for exhibition. 

· The Artist shall be responsible for the installation and retrieval of the artwork at the Gallery in accordance to the Schedule of Performance. 

· The Artist shall be responsible for supplying all materials necessary to install and retrieve artwork (i.e. hammer, nails, ladder, level, etc.) 

· Each piece of artwork must be accompanied with a typed, white art label detailing the following information: 

· Artist Name

· Title

· Media
· Size

· Cost 

· Art label should be 2”L x 3”H., Text: Times New Roman, Font Size 12.  Please start text from the left hand side of the card. Do not center text.

· At the time of installation, the artist should provide Foster City staff with a typed price sheet listing each piece of art that is for sale along with the price. 

Liability

· Artists understand that all works of art are submitted at the owner’s risk. Neither the City of Foster City, the Estero Municipal Improvement District, their employees and officers nor the members of the Foster City Arts and Culture Committee will assume responsibility for the loss, theft or damage to artwork(s), or for the loss, theft or damage to frames or glass, no matter how sustained.  The Artist is encouraged to carry their own insurance coverage.  

